
MSc diploma procedure and organisation of diploma examination 
 

Dear Students of Agri-Food Economics and Trade, 2nd year course, 

 

According to the Announcement of the Dean of the Faculty of Economics, prof. W. Poczta of May 

20th, 2021, the authorities of the Faculty decided to maintain the hybrid system of conducting 

diploma examinations. The Dean reminded that according to this procedure, in the room 

where the diploma examinations are held, only: the Chairman(Chairwoman) and the 

Secretary of the Examination Board and the Diploma Candidate can come. Each of them 

should have his / her mouth and nose covered with a mask and they should keep social 

distance. The supervisor and the reviewer participate in the diploma examination remotely. The 

detailed guidelines for the diploma procedure at the Faculty, was presented in the Dean's 

Instruction No. 8 of June 1, 2020. The most important points of that instruction are as following: 

1. The student prepares the diploma thesis under the supervision of the supervisor in 

accordance with the requirements published on the WES website 

(https://wes.up.poznan.pl/pl/sie_student/masters_dissertattions).  

2. The student sends a pdf file with the prepared diploma thesis to the supervisor who 

checks the thesis in the Unified Anti-plagiarism System (JSA).  

3. The supervisor after the acceptance of the thesis in the JSA, prints and signs the JSA 

report and immediately sends its scan to the dean's office's Then, by e-mail, the 

supervisor gives the student consent to print the approved version of the diploma thesis.  

4. The student delivers to the dean's office or sends by traditional mail (by registered mail) 

or by courier to the address of the dean's office, printed on both sides and bound in a soft 

cover, 1 copy of the diploma thesis with attached (constituting an integral part of the 

diploma thesis) and signed declarations on forms F4 and F5 (available from: 

https://wes.up.poznan.pl/pl/sie_student/masters_dissertattions). Students also attach 

to their MSc thesis a CD or a flash drive with a Power Point presentation for defense. 

When submitting the MSc thesis, students provide the dean's office with information 

about the preferred time of the exam (resulting from the necessity to travel) and the 

current contact telephone number.  

5. After delivering the MSc thesis to the Dean's Office, the student places its identical 

electronic version saved in a pdf file in the Virtual Dean's Office (WDO). The condition for 

this is to obtain credit for the last semester in WDO.  

6. The Dean's Office sends by mail in WDO the electronic version of the thesis to the 

reviewer and the review form to the supervisor and reviewer, notifying about the expected 

date of defense.  

7. The supervisor and the reviewer prepare reviews of the diploma dissertation and send the 

scanned copy of the signed review by mail in WDO to the dean's office no later than 5 

days before the date of the diploma examination.  

8. The student has the opportunity to read the reviews in WDO, after sending a request in 

this matter to the dean's e-mail address (dziekwes@up.poznan.pl).  

9. After submitting the thesis, the student is informed about the date of the diploma 

examination at least 5 days before the planned date of defense.  

10. The diploma examination will be conducted at the University, i.e. in the rooms of the 

Collegium Maximum building at Wojska Polskiego St., 28. The student, chairman and 

secretary of the Examination Board take part in the full-time examination, while the 

supervisor and the reviewer participate in the examination as part of on-line contact using 

https://wes.up.poznan.pl/pl/sie_student/masters_dissertattions
https://wes.up.poznan.pl/pl/sie_student/masters_dissertattions


the MS Teams platform. In exceptional and justified cases, the supervisor or reviewer may 

participate in the exam personally.  

11. The student will be informed about the diploma examination grade and the awarding of 

the professional title within 2 working days in the WDO.  

12. The Vice-Dean for Studies approves the diploma dissertation file in WDO, after which it is 

transferred to the National Repository of Written Diploma Theses.  

13. Receiving a graduation diploma will be possible within 30 days from the date of 

graduation.  

Some important tips and recommendations for Students: 

1. Students are required to arrive for the diploma examination exactly on the agreed date 

and time.  

2. Persons who, for various reasons, will be waiting for the diploma examination, may stay at 

the University, provided that they maintain a social distance specified by law, at least 2 

meters from the other person, and have their mouth and nose covered with a mask. The 

organizers of the diploma examination will designate appropriate waiting places for this 

purpose.  

3. During the diploma examination, only one graduate is waiting for entry in a designated 

place.  

4. When entering the examination room, the student should take the diploma thesis, a 

piece of paper and a pen with him / her. If necessary, you can also enter the 

examination room with a handy bag for personal documents. Students present the results 

of their diploma thesis using a Power Point presentation supported by the secretary of the 

Examination Board.  

5. The elements accompanying the diploma exams (thanks, giving flowers, etc.) should be 

omitted.  

6. After the examination, the student should immediately leave the building of the University 

where the examination was held. 

The Dean of the Faculty of Economics 
(-) prof. dr hab. Walenty Poczta 


